Denial of Federal Benefits (DFB) and
Defense Procurement Fraud Debarment
e Startie (D P F D) P ro g rams

DFB-DPFD System
USER GUIDE

Judicial Participant Role

DFB Clearinghouse
1-866-288-4360
dfb@ojp.usdoj.gov

Version 3.0
December 20, 2017



Pagell

Contents

O [ (0T [0 ox 1] o PP PP PP PP PP PP PP PPN 2
2. Denial of Federal Benefits Program OVEIVIEW.............uuuuiiiiiieiiiee et smmne e 2
3. Defense Procurement Fraud Debarment Program OVEIVIEW............uuuuurreuriiniimneeeeeeeeeeeeeeeeeeees 3
4. AccesSiNg the DFEDPFD SYSEIML.....ccciiiiiiiiiiiii ettt ereme e e e e e e e smme e e s 3
LT =T 0 1S3 1= 11T o 5
6. FIFSt TIME LOGIN ...t er ettt e e e e e et e e e e e e s s mens s e e e e e e e e e e e e nnnnnenas 11
A 04 T T o] T o 15
8. FINA OFfENAEI CASE.....cciiiiiiiiiiit ettt eenr e e et e e e a b es 16
O. AU NEW CBSE.....coiiiiiiitiie it e ettt e e e e e et e e a4 s e e bbbttt e e e e e s ammme e e e e et be e e e et e e e e e e s amnne s 19
10. PENAING CASES......coeieiiiieiieeiiititieeet et ettt e et e e e e e e e e e e e e e e eeeee e b e e e a e asmm—eeseaeseeaeeeeeeeeeeeeeeeraaaas 29
L1 VIEW COUN .ttt ettt e e e e e e emmme e e e ekt e et e e e e e e e e s ammne s e e snb b e e e e e e e e e e e e e amnnesann 30
12. Add NEW COUIt OFfICIAL .....ciiiiiiii et ieee e eer e e 30
13, FiNd COUI OFfICIAL ...eeiiieiiiiiiiiee ettt ermr e e e e e e s e e e e e reeaeens 32
O O L] T L= o [ ] £ PRSPPI 35
15, EIt USEI PrOfIlE. ...ttt e e e e e me e e e e e e e e e e 37
16. PASSWOIT CRANGE. .....cciiiiiiiiiiiiee et ettt ettt et e eeet et e e e e e e s s bbb e e et e e s emmt e e e e e e e e s nnnnnrreeeeeens 38
17. Session TiIMeout DUE 10 INACHVITY .. ....uuuiiiiriiiiiimmr e eee e e e s 39
Appendix AT Verification Letter TEMPIALE .........cooiiiiiiiiiiiiiii e 41
Appendix BT Address Data Entry GUIAEIINES...........uuuuiiiiiiiiiiiiemee e eeees e 42

JudicialParticipant User Guide v3.0 | December 2017



Pagel2
1. Introduction

The DFBDPFD System is a secure, rdiased, o#ine application that 1AL 0,
supports entry of cases meeting the statutory requirements for denial ¢ $$
Federal benefits under the Denial of FedBeefits (DFB) Program or

Q
the Defense Procurement Fraud Debarment (DPFD) Pro@tiemder FEDEHAL

information is transmitted regularly tbe General Services Administratior BENEFIT
(GSA) for inclusion on the Debarment Lisearchable via the System for
&

Award ManagementSAM) located at

¥
, . PRoG
EffectlveMay152013 al | Feder al and Statc CuUul L D and UsS At

Offices must submit their qualifying DFB and DPFD cases to the DFB Clearinghouse through the new
DFB-DPFD Syste located at

This User Guide provides detailed instructions on howJudicial Participants gain acces$o and use
the DFB-DPFD System.

If you have questions about the DIEBPFD System that this guide does not anse@mntact the DB
Help desldirectly for assistance via phoael-866-288-43600r via email at

2. Denial of Federal Benefits Program Overview

The DFB Program provides state and federal c@urs part of the sentencing proc&ssith the ability

to denyall or selected federal benefits to individuals who are convicted of drug trafficking or drug
possession. The Denial of Federal Benefitsctionapplies only to convictions that were made on or after
September 1, 1989, for offenses that occurred orter ldbvember 18, 1988. The DFB sanction can be
imposed in combination with other sanctions, and courts have the option to deny all or some benefits and
determine the length of the denial period based on the nature of the crime. When denial of beasfits is p
of a sentence, the sentencing court notifieBilne@au of Justice Assistand&J@) DFB Clearinghouse,

which in turn informs the GSA. GSA publishes the names of individuals who are denied benefits in the
Lists of Parties Excluded from Federal Procurethwe NonProcurement Programs, which is commonly
referred to as the Debarment LiSebarred individuals are searchable via the SAM webHEite.

exclusion is categorized according to the specific cause (i.e., the statute violated and the treatment or
exdusion).

Denial of Federal Benefits to Drug Traffickers
Any individual who is convicted of any state or federal offense consisting of the distribution of a
controlled substance (as defined in the Controlled Substances Act (21 U.S.C. 802(6) et seq.) shall:

a. At the discretion of the court, upon the first conviction for such an offense, be ineligible for any
or all federal benefits for up to 5 years after such conviction.

b. At the discretion of the court, upon a second conviction for such an offense, béladétgany
or all federal benefits for up to 10 years after such conviction.

c. Upon a third or subsequent conviction for such an offense, be permanently ineligible for all
federal benefits. This provision is mandatory.
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Denial of Federal Benefits to Drug Bssessors
Any individual who is convicted of any state or federal offense involving the possession of a controlled
substance (as defined in the Controlled Substances Act (21 U.S.C. 802(6) et seq.) shall:

a. Upon the first conviction for such an offense amdhe discretion of the court:
i.  beineligible for any or all federal benefits for up to 1 year,
ii.  be required to complete successfully an approved drug treatment program that includes
periodic testing to insure that the individual remains drug free,
iii. be required to perform appropriate community service, or
iv.  any combination of the above clauses.
b. Upon a second or subsequent conviction for such an offense, be ineligible for all federal benefits
for up to 5 years after such conviction as determined by thé ddwr court shall continue to
have the discretion in subparagrapdin imposing penalties and conditions. The court may
require that the completion of the conditions imposed by claiis® aiii be a requirement for
the reinstatement of benefits undtausea.i.

3. Defense Procurement Fraud Debarment Program Overview

TheDPFD Progranwas established in 19%% per Section 815, Subsection 10, of the National Defense
Authorization Act for fiscal year (FY) 1993 [Public Law 1884, United States Cod8ection 2408 (c)].

This provision required the U.S. Attorney General to establish a single point of contact for contractors or
subcontractors of the U.S. Department of Defense (DoD) to promptly confirm whether potential
employee®r contractordiave beenanvicted of fraud or any other felony arising out of a contract with

the Department of Defense. The clearinghauas assigned to the DOJ Bureau of Justice Affairs who
serves as thDPFD Clearinghougmoint of contact and is the repository for all DRFdated records.

Defenserelated fraud and felony cases are tried in federal court and prosecuted by a U.S. Attorney.
Individuals who have been convicted of fraud or any other felony arising out of a contract with DoD are
prohibited from contracting with dreing employed by any DoD contractor, as stipulated under the
National Defense Authorization Act of 1989 (Public Law XUE®).

TheU.S. Attorneys' Offices submit copies of sentencing orders for all individuals convicted of defense
related fraud or felonin their districts to th&JA DPFDClearinghouse on a quarterly bagike DPFD
Clearinghouse maintairgslist of people who have been disqualified from contracting with DoD based on
these sentencing ordeand forwards pertinent information to the GS/AApublishes the names of
individuals who are denied benefits in the Lists of Parties Excluded from Federal Procurement or Non
Procurement Programs, which is commonly referred to as the Debarmemdhsirred individuals are
searchable via the SAM welssiThe exclusion is categorized according to the specific cause (i.e., the
statute violated and the treatment or exclusion).

4. Accessing the DFBDPFD System

The DFBDPFD Sytem is accessibfeom the Internet vighe following URL:

Firefox 3.0, Internet Explorer 7.0 and above versamasthe recommended browsers.
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Only individuals with active accounts that have been approved by the DFB Clearinghouse will be able to
log into the application.

DFB and DPFD Clearinghouse

Security Agreement

[fou are accessing a U.5. Government information system, which includes: this
lcomputer, this computer network, all computers connected to this network, and
lall devices and storage media attached to this network or to a computer on this
metwork. This information system is provided for U.S. Government-authorized use
lonly. Unauthorized or improper use of this system may result in disciplinary
laction, ciwil and criminal penalties. By using this information system, you
understand and consent to the following: You hawve no reasonable expectation of
privacy regarding any communications transmitted through or data stored on this
linformation system. At any time, the government may monitor, intercept, search
land/or seize data transiting or stored on this information system. Any
lcommunications transmitted through, or data stored on this information system
may be disclosed or used for any U.S5. Government-authorized purpose. For
further information see the Department order on Use and Monitoring of
Department Computers and Computer Systems.

You must agree that you have read, understood, and agreed to ali terms before continuing.

 Login

Username | Check Security Agresment |

Password | ‘

Login

Forgot your username or password? Mot registered vet?

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 1: Login Screen
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5. Registration

The DFBDPFD System is rolebasedwith access controls that limit users to those privileges that are
necessary to complete tasks under their assigned wdieial Participants musself-register to initiate the
account creatio process

Step 1:Toregister, click otheA Not r egilek ered yet ?0

DFB and DPFD Clearinghouse

Security Agreement

You are accessing a U.S. Government information system, which includes: this
computer, this computer network, all computers comnected to this network, and
all devices and storage media attached to this network or to a computer on this
network. This information system is provided for U.S. Government-authorized use
only. Unauthorized or improper use of this system may result in disciplinary
laction, ciwvil and criminal penalties. By using this information system, you
understand and consent to the following: You have no reasonable expectation of
privacy regarding any communications transmitted through or data stored on this
information system. At any time, the government may monitor, intercept, search
and/or seize data transiting or stored on this information system. Any
[communications transmitted through, or data stored on this information system
may be disclosed or used for any U.S. Govermment-authorized purpose. For
further information see the Department order on Use and Monitoring of
Department Computers and Computer Systems.

You must agree that you have read, understoad, and agreed to all terms before continuing.

r— Login

Username  Check Seaurity Agresment |

Password | |

Forgot vour username or password? Not reqistered vet?

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 2: Registration
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Step 2:From the drogdlown menu, choose the Judicial Participant role and thentbigelect button

DFB and DPFD Clearinghouse T)

Denial of Benfits and Defense Procurement Fraud Debarment Registration

To apply as a new Judicial Participant for case entry,  To apply as a new Verification Participant for submission of

select Judicial Participant and complete the subsequent  Verification Requests, select Verification Participant and

registration ferm. Upon verification and approval of the complete the subsequent registration form. Upon verification

information previded, an account will be created and @ and approval of the informaticn provided, an account will be

User Id and Password will be sent to you via email. created and a User Id and Password will be sent to you via
email.

Select Registration

Register For: -- Select Here --
-- Select Here
—D Judicial Participant

Verification Participant
|

US DO | Privacy & Security | FAQs | Contact Us

Figure 3: Registration
Step 3:1dentify the State and Court Type.
Courts submitting DFB cases should choose Federal or State.

CourtsoUni t ed St at es USA@Isubmiting®BFDradfeshouidelwosé Federal
(DOD).

DFB and DPFD Clearinghouse

Judicial Participant Registration

Organization Information

Select your state.

—Dstate: -- Select -- -

Selete the type of your court.

—D Court Type:

-- Select -
-- Select -
Federal
State
Federal (DOD)

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 4: Registration
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Step 4:Select your Court &im the Associated Organization drdpwn st and provide your personal
contact informationThen clickthe [Registe} button

DFB and DPFD Clearinghouse @

Judicial Participant Registration

Please enter registration information.

User Information

Eastern District of Virginia - Richmend-1100 East Main Street-Richmond -

_D R C ° == Add New Court
—>

Prefix: Honorable ~

*First Name:  John

*Last Name: Doe

Suffix: | -- Select -- ~

*Phone: 301 - 234 - 1234 Ext:

Fax: = =

*Email: jdoe@usdoj.gov

*Title:  Judge v

*Required Information

—D> (o) (o]

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 5: Registration

If your Court is notisted in the drogdown list, then click thAdd New Court button.

DFB and DPFD Clearinghouse

Judicial Participant Registration

Please enter registration information.

User Information

-- Select -- -

T
Add New Court |[<J}—

Prefix: -- Select --

*First Name:

Middle Name:

*Last Name:

Suffix:  -- Select -

*Phone: - - Ext:

Fax: - -

*Email:

“Title:  -- Select -- -

*Program: : Defense Procurement Fraud Debarment! =

*Required Information

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 6: Registration
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Enter your Court 6s cthepAddaGouri buttonfRequired fieldscare markediwitle | i ¢ k
a red asterisk®).

DFB and DPFD Clearinghouse

e S Denial of Federal Benefits & Defense Procurement Fraud Debarment

Add New Court

Please enter new court information.

Court Information

*Court Name: *Court Type: Federal -

—

*Court Address:

*City: *State: Virginia - *Zip Code:

*Phone: - - Ext: Fax:

*Required Information

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 7: Registration

Once the court has been added, youpraceed with entering yoyrersonal informatioand then click
the[Registe} button

Step 5:Confirm that the information you have entered is accurate and upload a signedtiamifietter

to validate your need for an account. The verification letter is required and must be submitted on official
letterhead. A template is available for downld@min the Registration Confirmation pages shown
below)and in Appendix A of this UseGuide

Follow these instructions to submit the verification letter:

1. Download the Verification Letter Template
2. Generate the |l etter on your organization6s off
3. Scan the signed letter and save it as a PDF on your local madbire Do not use spaces or
special characters in the file name.
4. From the application, click tH&rowsg button to select the file from your local machine.
5. Click the[Submii buttonto upload the file and submit your registration to the DFB
Clearinghouse.
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DFB and DPFD Clearinghouse

Registration Confirmation

Please confirm the information you have entered.

As part of the registration process, a verification letter is
required for the DFB-DPFD Clearinghouse to validate your need for an
account. The signed letter must be submitted on official letterhead.

Click here to download the Verification Letter Template

To upload the letter, click the Browse button below to select the
file from your local machine. Then click submit.

User Information

Prefix: Honorable
First Name: John
Middle Mame:
Last Mame: Doe
Suffix:
Phone: 301 - 234 - 1234 Ext:
Fax: - -
Email: jdoe@usdoj.gov
Associated Organization: Eastern District of Virginia - Richmond
Title: Judge

ogram: Defense Proc Fraud Debarment A/

*Verification Letter: Browse_ | 2 (Prefer PDF File)

Please ensure that there are no spaces in File Name *Required Information

— > ) (e

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 8: Registration

Step 6:A success message Wik displayedonce your registration request has been successfully
submitted to the DFB Clearinghouse for review and appr@&lak on the [OK] button.

DFB and DPFD Clearinghouse @

Judicial Participant Registration

Success

Your registration request has been successfully submitted. Your registration ID
is: 1225. You will be contacted upon verification with your user ID and password.

g

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 9: Registration
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Step 7:A systemgenerated email with your user id amttmporary password is sent upon approval of
your registration by the DFB Clearinghouse.

From: dfb-dpfd

Sent: Monday, April 09, 2012 2:38 PM
To: Heather Morgan

Subject: Registration Approved

Dear Jon Snow,

We have received your registration request to Denial of Federal Benefits (DFB) Clearinghouse. Your request was approved and an account has been
created on April 09, 2012 for you to access the on-line Denial of Federal Benefits (DFB) Clearinghouse. Your username and password are provided
below and should be used to log in to your account. You will be asked to change the password after you have logged in successfully. Follow the

password guidelines provided to create your new password.

Username: jsnow
Password: vvNS15*&

For your security, do not share your password/username with anyone and always save your password/username in a safe place
Thank you,

System Administrator

This message contains confidential information and is intended only for the individual named. If you are not the named addressee you should not disseminate, distribute or copy this e-mail. Please notify
the sender immediately by e-mail if you have received this e-mail by mistake and delete this e-mail from your system.

Figure 10: Registration

Step 8:The registratin process is complete and you can now log into the-DPFBD System at

Judicial Participant User Guide3.0 | December 07, 2017
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6. First Time Login

Step 1:Access the Login page locatedéts://dib.bja.ojp.gov.

Step2: Every time you log inyou must agree to the Security Agreemmnthecking the box located
beneath the Security Agreement text. Once the box has been checked, enter your user id and password
and click thgLogin] button.

DFB and DPFD Clearinghouse x)

Security Agreement

[fou are accessing a U.5. Government information system, which includes: this
lcomputer, this computer network, all computers connected to this network, and
lall devices and storage media attached to this network or to a computer on this
metwork. This information system is provided for U.S. Government-authorized use
lonly. Unauthorized or improper use of this system may result in disciplinary
laction, ciwil and criminal penalties. By using this information system, you
lunderstand and consent to the following: You hawve no reasonable expectation of
privacy regarding any communications transmitted through or data stored on this
linformation system. At any time, the government may monitor, intercept, search
land/or seize data transiting or stored on this information system. Any
lcommunications transmitted through, or data stored on this information system
may be disclosed or used for any U.S5. Government-authorized purpose. For
further information see the Department order on Use and Monitoring of
Department Computers and Computer Systems.

—D You must sgres that you have read, undsrstood, and agresd to slf terms before continuing.

 Login

Username | Check Security Agreement |

Password | ‘

> e ] [

Forgot vour username or password? Mot reqistered vet?

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 11: Login
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Step3: All users must review and accept the D@kbrmation Technologyl{) Security Rules of
Behavior (ROB) upon first login to the DABPFD System. The ROB concern use, security, and
acceptable level of risk for DOJ syster@$ick on the [Accept] button to indicate that you will adhere to
the ROB.

DFB and DPFD Clearinghouse

BULES OF BEARWIOR

Toe OEficm of e mEp C A-15D, IIL, of Fececal Rboosbted
toat CRales of Setavicr® be  sstablizted for sach paomcal  aopporh

[TT} s oador appl
Az & castoosr aod omec of DOS'a OOS/DFFD C , I toat I an sspocmibls for
o b 1 rales Diwbed below:

1. Compobtar aysten{s] for whics yoa aos oegoseking of bave Dees fzsoed an mcooumt, may ooly beocsed for
official Danioaes ooly -

. Al moftewscs on bbe IT am a=m wAES DOJ asc s
comtrol procmdaoes which will be schaoed bo.

5. am of toesw IT e for e E=) (==
FEE) aape Ao bming chamrved for DOT IT rescuroms.
4. IT remcarceas will oot be asmd for - = asd,f o
- LS e . Filmm, data or proossmss withosk boe obber ooerts ssprees
parmimmics, s of b P 1 . or obbr coaotsorived sckivities iw

whrickly probibibed esd will resalt in bermissbion of mooses Qi e

E. Logom ID'w. . mod may cever b tracofecoed or sbaced for aoy Dmamoo.
T. Groop ID, groop pamsworcs, aod groop ars
&, PaEmwcoc s

will be = o &

will b memorizad aod oot writbes dows;
will b chacoed st lsart swscy B9 days;

will ook be & word appeariog i an Eoglish or Forsign dictiosary;
will cok b an . moripk, or babcs Filww;
will mob coomizt of pacsocal ID dabts or be sanily Gossmable;
will ook Dwase bbe mace paEswond witiiz m L850 day peciod;

will Emvm 10 Tweam.

Fdal W@ onoe
[ i

P. Eoail and otter foome of slechtromic distribobion will only bs s for official porposss aod will oot
b ummd bo trasaomit the following Amformabion:
. U.5. GOvErmmest Of COMPOrEDE CORCLt CADD DOmDwCE
Damigmated SemEitive Dabts:
Riak ASmmECECtE;
For o T Omly
Frivecy &ct Daba;
Froprisbary Datas;
Procarsoest Sssaitirs Deba
Soaros Tvalostion Soard [SH8) i=Formatics:

Wu b Fd hd 0o
[ Sl

Clomsd ITSwt IT Acddrsss [sa) s=d Local) = e}
Port cembers:
o . m=ed
18_ = o e TT iw
1i. A=y . Emm, or Tiras mchivity will be oeportsd bo
FFIL NISAITIROC. pOolech oasacsrc. aystan azad 1T o -
1d. Mam scomam i oo looger owgaived bo bheaw IT . SobLfy partims ase

mals oo fartterc satbecpt to soosas theaaes DEECOTORE .

1%, Failurs o acecs b0 thess rolss or wobveck bhees colss oey for o
scosas privilegss, admintiwtrative sction, asdfor civil or crimioal prosscstios.

BAcknowledgement Statement

Uoaatmorized ome of o ot to which I am graSbEd SCOMEE L3 &

riclation of Sectiom TP, Title 18, D.5. Cooe; coomtitobas theft: as 4w by law. I
toat I am toe ooly =] e mo will oot kmowingLy pAImAt RCOREE by ottacs
x oAt Oy ouwoes of AREACEAN] ACCOONEN, ASd OF SCOREELTG  obimrs”
im mob allcwsd. I codecsbasd that thisfthees aysbso(s] ssd osscoroms aom
wakrimct bo et I furtber codecstasd that feiloos to abicde by thess poovisicos oy
Fox of privileges, adoinistrative sctics, sodfor civil or crimizal

Prosmsabios .

—I> =1 =

US SoU | Privacy & Scoarity | MRGa | Contactiia

Figure 12 Login
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Step4: All users must change their passwapbn first logh to the DFBDPFD SystemEnter your
temporary password, and then enter the new password twice. Clickhtauiegg button to save your new

password.

DFB and DPFD Clearinghouse

wrges o semee Denial of Federal Benefits & Defense Procurement Fraud Debarment

P
U'E. Gepartment of hurtice

Change User Password

Passwords expire every 90 days.

The new password created must be different from the last six previous passwords
used.

All passwords must adhere to the following:

- Case sensitive

- Can not contain spaces

- Must be a minimum of 8 characters, but no longer than 15 characters

- Must be composed of representatives of at least three of the following character
sets:

- upper case characters, lower case characters, numeric characters, and special
characters (1@#§9~ &*)

D Old Password:

New Password: e (8 to 15 characters, no spaces)

Re-type New Password:  sssssses| | (8 to 15 characters, no spaces)

—> (o ] oo

US DOI | Privacy & Security | FAQs | Contact Us

Figure 13: Login
The following passworgolicies apply

9 Password expiry is set to 90 days

1 An automated mechanism is in place to notify users to change their passwords within the 90 day

period

i1 The initial password created by the sysisftemporary and must be changed upon first login by

the user

1 New password must be different from the last six previous passwords used

1 The password complexity is as follows:

o Minimum of 8 characters long but no longer than 15 characters;

o Case sensitive;

0 Must be composed of representatives of at least three of the following character sets:
upper case characters, lower case characters, numeric characters, and special characters;

o Cannot contain spaces.

i1 The following account lockout policies are implemented:
o0 Account lockout 1 day
0 Account lockout max failure attempts 3 times

Judicial Participant User Guide3.0 | December 07, 2017
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Step5: Each time a user logs into the system they must confirm that they are the authorized user of the
account. Click th¢Yeg button to confirm your identity.

DFB and DPFD Clearinghouse

WARNING

Only the registered user, as identified below, is authorized to use this
account. If you are not that person, logout immediately.

| Name: |John Doe

Eastern District of Virginia - Richmond

Associated
Northern District of Mississippi

Organization(s):

Are you the person mentioned above?

e J e )

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 14: Login

Step6: Upon successful login, you will have access to the Judicial Participanbrgledr associated
organizatio.

Session Timeout will occur in 19 minutes, 51 seconds

A HOME Welcome To

D) Find offend Defense Procurement Fraud Debarment (DPFD) Clearinghouse
' Fin nder Case

[ Add New Case
[ Pending Cases ing Approval by DFE Clearinghouse (Click on the Clearinghouse ID or Case/Docket Number to view.)

Clearing- Offender's Name Entered On
{2 COURTS
; &) w . e T Case/Docket Number m Program Entered By (rrnydd) )

[[1 Add New Court Official No pending cases.
¢\ [} Find Court Official
- REPORTS Incomplete Cases (Click on the Clearinghouse ID or Case/Docket Number to edit.)
1 [O CaseReports Disclaimer: Failure to submit the requested information will result in the convicted individual's name not being included in the respective debarment lists.
Clearing- Offender”s Name Entered On
b PDRD;;I'I-tEUsef Profile e (mm/dd/yyyy)
D Password Change Mo incomplete cases.

Logged in as:
John Doe

LOGOUT

DFE Clearinghouse Support:
Phone:(301] 937-1542
E-mail:dfb-
dpfd@reisystemns.com

US DO | Privacy & Security | FAQs | Contact Us

Figure 15: Login

Judicial Participant User Guide3.0 | December 07, 2017



Page|l5

7. Home Screen

The Home Screen provides a summary of submitted daseare pending approval by the DFB
Clearinghouse and incomplete cases that your court has initiated but not yet conipketetthand
menu lists the tasks that you as a Judicial Participant can perform.

The systenallows youto save cases with incompaeinformation and retrieve the record when you are

ready to complete,iby clicking on the Clearinghou$® or Case Number from your Home screen.

However, t is important to note that failure to submit the required information will result in the

individu al 6 s name not being included in the respecti v

DFB and DPFD Clearinghouse

Session Timeout vill occur in 17 minutes, 28 seconds

3 HOME Welcome To

U%S?doﬁe o Defense Procurement Fraud Debarment (DPFD) Clearinghouse
o I naer 58

[ Add New Case

|~ Pending Cases Cases Pending Approval by DFB Clearinghouse (Click on the Clearinghouse 1D or Case/Docket Number to view.)

(= i Offender's Name Entered On

+' 2 COURTS

| . [} view Court -m (mm/dd/yyyy)

i [ Add New Court Official 17073 Young, Marcus 2:11-CR-00174-MSM-DEN  Eastern District of Virginia - Richmond DFFD John Doe 01/07/2013
[ Find Court Official More ==

| REPORTS Incomplete Cases (Click en the Clesringhouse ID or Case/Docket Number to edit.)

| -} Case Reports Diselaimer: Failure to submit the requested information will result in the convieted individual's name not being included in the respective debarment lists.
- Clearing- Offender”s Name Entered On
- comrertetes | corne | e | ot | S
[} Edit User Profile
[} Password Change 17080 B 1:2R:0000200:DEM:REP Temp DPFD John Doe 01/07/2013
More ==

Logged in as:
John Doe

LOGOUT

DFE Clearinghouse Support:
Phone:(301) 937-1542
E-mail : dfb-
dpofd@reisystems.com

US DO | Privacy & Security | FAQs | Contact Us

Figure 16: Home Screen
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8. Find Offender Case

You can search on case records for cases submitted by your associated Court via the Find Offender Case
link in the let-hand menu.

Stepl:To search for a specific cas eorCasefbocket Nummbere Of f en

andeither the Social Security NumberDate of Birth. Then clickhe[Search button

DFB and DPFD Clearinghouse

4 HOME
i {3 CASES
i
[} Add New Case
[ Pending Cases
-~ {3 couRTS

Find Offender/Case

Session Timeout will occur in 18 minutes, 27 seconds

Before adding new offender/case, check to see if offender/case already exists.

To search on an Offender/Case, you must provide the Offender’s First & Last Name OR Case/Docket Number, AND either SSN OR DOB.

Search Record

o[ view Court
D Add New Court Official Offender's First Name: Joe
i [ Find Court Official Offender's Last Name: Picard
+ I REPORTS e
P Case Reports
Lo o P Case/Docket Number:
" {3 PROFILE
[ Edit User Profile | T LD =
[ password Change Social Security Mumber: - -
OR q—
Logaed in as: Date of Birth: | January ~ / 30 -/ 1980|
John Doe
<

Phone:(301) 937-1542

DFE Clearinghouse Support:
’7E—m ail:dfb-dpfd@reisystems.com

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 17: Find Offender Case

Records that match the search criteria dtisplayedon the results page. The system will indicate if no
records were found based on the search criteria provided.
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Step 2:To view the details of the case, click on the Case/Docket Number.

DFB and DPFD Clearinghouse

Session Timeout will occur in 19 minutes, 46 seconds

3 HOME DFB/DPFD Cases
‘lcases
Sl Find Offender Case Sort By: - Select - - Sort
~[] Add New Case
[ Pending Cases Click on the Case/Docket Number to view.
~{ZJCOURTS
[} view Court > aringhouse ID: 17082 | Pri
D Add New Court Official Name: Joe Picard Mew Conviction? Case/Docket Number: 2:CR:345:ABC:N  Status: Pending
[ Find Court Official
SSN: 534-29-6893 DOB: 3 30, 1980
CIREPORTS an
[ Case Reports Entered on: Jan 10, 2013 03:15:27 PM EST Modified on: Jan 10, 2013 03:20:17 PM EST
~ {2 PROFILE Court: Eastern District of Virginia - Richmond CT Code: AA
D Edit User Profile Court Official: Mr. Tony Greig Sentencing Judge: Honorable Henry E. Hudson
~[] Password Change
) New Search | [ Add Offender/Case |
Logged in as:
John Doe

LOGOUT

Phone:(301) 537-1542

DFE Clearinghouse Support:
’75 mail:dfb-dpfd@reisvstemns.com

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 18: Find Offender Case
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Step 3: View the Denial Info, Offender Info, Court Info, and Attachments for the selected case by
clicking on the desired tab or navigating to each tab consecutiyalljckingthe [Continué button

DFB and DPFD Clearinghouse

3 HOME
3 cAsES
O
~[] Add New Case
[} Pending Cases
I COURTS
- View Court
[ Add New Court Official
[ Find Court Official
- I REPORTS
~[] Case Reports
3 PROFILE
[] Edit User Profile
-[) Password Change

Logged in as:

John Doe

DFE Clearinghouse Support:
Phone:(301) 937-1542
E-mail:dfb-dpfd@reisystems.com

Session Timeout will occur in 19 minutes, 39 seconds

View Offender/Case

Case Document(s): Confirmation Letter and Report

offender/Case Information Form

A

Denial Info

Offender Infa Attachment Files

Case/Docket Number: 2:CR:345:ABC:N
Program: Denial of Federal Benefits (DFB) CT Code: AA
Nature of Offense: Trafficking Count: First
Benefit Denial Pericd: During Given Time Period i
End Date: Jan 31, 2018
‘Sentencing Date: Jan 01, 2013
Benefits Denied: All Benefits Denied
Underlying Conviction Statute: 18 U.S.C. § 2

Other Conditions/
Additional Information:

(Case Approved)

—> (o) (o)

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 19: Find Offender Case
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on the fAConf i r ma tiewtheCorfireationd etteramiCasRe por t o

Summary Reponpreviouslysent via email to the Court Official upon case approval by the DFB Program

Manager.
DFB and DPFD Clearinghouse
Ryravy o dnrtios Arsrnes Denial of Federal Benefits & Defense Procurement Fraud Debarment
sion Timeout will occur in 19 minutes
@HOME View Offender/Case
ECISS offender/Case Information Form

i i-[] Add New Case
© [ Ppending Cases
: - {3 COURTS
i e[ View Court
i +-[ Add New Court Official
¢ L[ Find Court Official
i+ {3 REPORTS
i [ caseReports
' {3 PROFILE
[ Edit User Profile
“.-[] Password Change

Logged in as:
John Doe

LOGOUT

Phone:(301) 937-1542

DFE Clearinghouse Support:
’7E-mawl:dfb-dgfd@reis[stems.:om

Case/Docket Number: 2:CR:345:ABC:N
Program: Denial of Federal Benefits (DFB) CT Code: AA
Nature of Offense: Trafficking Count: First
Benefit Denial Period: During Given Time Period e
End Date: Jan 31, 2018
Sentencing Date: Jan 01, 2013
Benefits Denied: All Benefits Denied
Underlying Conviction Statute: 18 U.5.C. § 2

Other Conditions/
Additicnal Information:

Case Document(s): Confirmation Letter and Report (case Approved)

Continue Cancel

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 20: Find Offender Case

9. Add New Case

All qualifying DFB and DPFD cases should be entered by the sentencing Court in a timely mhaner.
denial, offender, and court information that must be manually entereth@ngsystenshould be taken
directly from mge 1 andhe Denial Page of the Judgment & Commitment (J&C) and the Statement of
Reasons (SoRNon-qualifying cases should not be entered and will be considered incorifijphéiated
through the systeras theywill not have the required information needed to complete the submission.

The system will allow you to save cases with incomplete inform#&iocompletion at a later timé\t a

mi ni
t o

mu m,
not e

t he
t hat

and
nf or

and
submit

number
ure to

case
fail

o f f .¢Hawne\er, ibisimportamt s t
the required i

included in the respective debarment lists.

Data Entry Fields:

At the time of data entry, the following information is reqdite successfully complete the case

submission:

Denial Info: Case/Docket Number, Cause and Treatment (CT) Code, Program, Nature of Offense, Count,
Statute, Benefit Denial Period, Sentencing Date, Benefits to be Denied

Offender Info: Full Name, Sex, CountpyAddress, Social Security Number (if applicable), Date of Birth
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Court Info: Court Name, Authorized Court Official, Sentencing Judge

Attachment Files: DFB T Page 1 and denial page of the J&@ISoR DPFD 1 J&C, Indictment oiPlea

AgreementandSoR

Note: State Courts using theglage Denial of Federal Benefits Form for their DFB case submissions can

upload this form twice toadisfy the upload requirements.

Stepl:Confir

m that the record does not al r esFdsy
and Last Namer Case/Docket Numbeandeither the Social Security NumberDate of Birth. Then
click the[Search button

DFB and DPFD Clearinghouse

4 HOME
a CASES
-] Find Offender Case
O
~[] Pending Cases
- {4 COURTS
[ view court
[} Add New Court Official
~[] Find Court Official
- {ZREPORTS
[ case Reports
-~ {2 PROFILE
- [ Edit User Profile
[ Password Change

Logged in as:
John Doe

Phone:(301) 837-1542

DF8 Clearinghouse Support:
’75 mail:dfb-dpfd @reisvstems.com

Find Offender/Case

Session Timeout will oocur in 19 minutes, 23 seconds

Before adding new offender/case, check to see if offender/case already exists.

To search on an Offender/Case, you must provide the Offender’s First & Last Name OR Case/Docket Number, AND either SSN OR DOB.

Search Record

Offender's First Name: Joe

Offender's Last Name: Pesci
OR
Case/Docket Number:
— T e
Sodial Security Number: | 648 - 34 - 9274
or <

Date of Birth: -- Month -- v / --Day-- + [/

e J<i—

US DO | Privacy & Security | FAGs | Contact Us

Figure 21: Add New Case
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Step 2:1f no matching record is found, clicke[Add Offender/Cagebutton

DFB and DPFD Clearinghouse

R b aeriman o ot Denial of Federal Benefits & Defense Procurement Fraud Debarment

Session Timeout will occurin 19 minutes, 54 seconds

I HOME DFB/DPFD Cases
A CASES
[ Find Offender Case Sort By: - Select
0
[3 Pending Cases Click on the Case/Docket Number to view.
~ ‘I COURTS
[ view Court
~[] Add New Court Official
D Find Court Official New Search ] [ Add Offender/Case ](]—
{REPORTS
~[] Case Reports
- {3 PROFILE
[7 Edit User Profile
[} Password Change

- Sort

No Record Found.

Logged in as:
John Doe

LOGOUT

DFB Clearinghouse Support:
Phone:(301) 937-1542
E-mail:dfb-dpfd@reisystemns.com

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 22: Add New Case

Step 3:Enter thedenial informatiorcontained irthe J&C. Requiredfields are marked with a red asterisk
(*). Once the information has been entered, clic §ae & Continugbutton.

Note the fdlowing:

1 The Statutes are populated based on the Nature of Offense that is selected. Select the statute that
corresponds with the statute listed on page 1 ol

i1 The start date of the denial period should match with the sentencing date/date ofamposit

i1 The denial period should not exceed the maximum allowable duration for that Nature of Offense
and Count (see Sectiorp2this User Guide
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Buresu of Justics Assistance
3. Cepariment of Justice

DFB and DPFD Clearinghouse

Denial of Federal Benefits & Defense Procurement Fraud Debarment

 HOME
& {3 CASES
. [ Find Offender Case
@
[ Pending Cases
-~ {3 couRTs
© [ view Court
[ ] Add New Court Official
[ Find Court Official
-+ {2 REPORTS
. [ caseReports
" {3 PROFILE
[ Edit User Profile
[ password Change

Logged in as:
John Doe

LOGOUT

Phone:(301) 937-1542

DFE Clearinghouse Support:
’7E—mawl:dfb—dgfd@ra\systams.cum

~

*Underlying Conviction

Add Offender/Case

Offender/Case Information Form

Denial Info

*Program: Denial of Federal Benefits (DFB)

*Nature of Offense and:
Debarment Statute:

*Count: First hd

Trafficking - 21 U.5.C. § 862(a) ~

Offender Info Attachment Files

*Case/Docket Number:  2:11-CR:00324-MSN-ORC

Session Timeout will occur in 20 minutes,

*CT Code: | AA - All Benefits Denied ~ ~ 2

18Us.C.52

Statute: |[ | 18 U.5.C. §4

Other Conditions/

Additional Information:

—D[ Save & Contmue] [

*Benefit Denial Period: = During Given Time Period -
*Sentencing Date:  January -/ 1 ~ f 2013
*Benefits Denied: All Benefits Denied -

*Start Date:

*End Date:

If Other,

Specify Statute:

January

Cancel

J

December ~ [/ 31

« /i 1 v / 2013

~ [ 2018

*Required Information

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 23: Add New Case

Step 4:Enter theoffenderinformationcontained irthe J&C andthe SoR Requiredfields are marked
with a red asterisk*). Once the information has been entered, click 8ae & Continugbutton.

Note the following:

f

Address data entry must follow the format guidelines providépjpendix B to be compliant

wit h data transmission to GSAO6s Excluded Partie
T I'f street name or city is unknown, enter ANull
i If anindividual is incarcerated and the detention facility is listed as the mailing address, DO NOT
enterthe name of the detentioaft i | i ty or street name. Use #ANul I
the city, state, and zigode
1T P. O. boxes are not acceptable as a street addr
enter the city, state, and zipde
9 If the individual does @ t have a Soci al Security NumbBer, c ho
ther eason is not known by you, then enter Areas
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The system supports multiple entries for the following fields: Alias, SociakiBeblumber, and Date of

Birth.

If the offender has more thame of the abovassociated with their identitgnter the Primary (P) alias,
SSN,or DoB in the first linefor that fieldand the Secondary and Selguent (S) entries underneath.

If adding secondary or subsequent entries, bgure to clickthe appropriate [Add Additional
Alias/SSN/DOH buttons for each entry so that it appears on the saved list.

BJA DFB and DPFD Clearinghouse

e ot Jvten Aashierce Denial of Federal Benefits & Defense Procurement Fraud Debarment

Session Timeout will occurin 16 minutes, 03

‘IHOME Add Offender/Case
‘I CASES .
[ Find Offender Case Offender/Case Information Form
D saved
L] Pending Cases
‘2l COURTS Denial Info Offender Info Attachment Files
[ View Court
[] Add New Court Official
[ Find Court Official

*First Name: Jloe

3 REPORTS Middle Name:
[] Cas= Reports *Last Name: Pesci
‘=l PROFILE Suffix: -- Select --
L] Edit User Profile
#Sex: Male -

[ Password Change
*Country: United States of America

Logged in as: Address: 423 Slippery Slepe Rd
John Doe ?
LOGOUT Address 2: 5
City: Herndon Z

DFE Clearinghouse Support:

— 2
phane:(301) 937-1542 State/Province: Virginia - 2
E-mail:gfb- Zip Code: 20170 2
dpfd@reisystems.com
Former
Address’:
Slippeny| (P}
Alias: (5) | Add Additional Alia
+ [5) Saved List
scocial | 534 T 28 - 3256 (P) To Be Completed if No S5M:
Secuhrit\f - = (5) | Add Additional 55| Mane: D
Mumber: 5
+ (5) Saved List Resson:
January -~ | 28 » { 13985 (P}

*Date of Birth: -- Month-- o [ -- Day-—- - / (5) | Add Additional DOE

» [5) Saved List

Click here for address data entry instructions., *Required Information
{P) - Primary

(5] - Additional

1 - The former address should be 3 complete address which contains street address, city, state, and zip code.

[ Back ] [Save&Continua [ Cancel ]

US DOJ | Privacy B Security | FAQs | Contact Us

Figure 24: Add New Case
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Step5: Enter theCourt Official and Sentencing Judge associated with the ThseAuthorized Court
Official is typically the Clerk or other individual from the Court who is authorized to submit the case to
the DFB Clearinghous&hen clickthe[Save &Continug button

If you do not see the Authorized Court Official or Sentencing duafgthe drogown list, you can add

additional contacts via the ficlick hereo |ink
e Denial of Federal Benefits & Defense Procurement Fraud Debarment
Session Timeout will ocour in 20 minutes,
1 HOME Add Offender/Case
- A CASES
[ Find Offender Case Offender/Case Information Form
QI ~cd New Case |
~[1 pending Cases Court Info Attachment Files
{2 COURTS
D View Court *Court Mame: Eastern District of Virginia - Richmond «

-0 A,dd New Court Official *Authorized Court Official: = Mr. Tony Greig ~ To add Court Official, save the case first then click here. d—
[ Find Court Official
- 3 REPORTS *Sentencing Judge: Honorable Henry E. Hudson - To add Judge, save the case first then click hers.
[} case Reports
‘3 PROFILE *Required Information

[ Edit User Profile
[ Password Change

Back | [Save&cContinue| [ Cancel

Legged in as:
John Doe

LOGOUT

Phone:(301) 837-1542

DFE Clearinghouse Support:
’7E-ma|\:dfb-dgfd@relsystems.:om

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 25: Add New Case
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Step 6:For DFB, upload?age 1 and the Denial Page of Jaelgment & Commitment)&C) andthe
Statement of Reaso(SoR) For DPFD, upload th&&C, Indictment or Plea Agreement, atté SoR

Note: State Courts using thepage Denial of Federal Benefits Form for their DFB case submissions can
upload this form twice to satisfy the uploajuirements.

Follow these instructions to upload the document:

1. Scan the requested documents and save each as a PDF file on your local iNatdtiizn not

use spaces or special characters in the file names.
2. From the application, click tHdrowsd buttonto select the file from your local machine. Once

selected, the file path will be populated in the corresponding text box.
3. Once both files have been identified, clible[Save & Continugbuttonto upload the files and

completethe case entry.

DFB and DPFD Clearinghouse

Denial of Federal Benefits & Defense Procurement Fraud Debarment

Session Timeout will occur in 19 minutes

S HOME Add Offender/Case

i {3 CASES i

¢ [ Find Offender Case offender/Case Information Form

B Add New Case Saved

i i.[) Pending Cases

-~ Sicouars ttachment s

¢ L[ view Court

¢ 0] Add New Court Offcial “Judgment & Commitment: | C:\Users\mpilltla\ Documents\DFE\Tre (Prefer PDF File)

i [ Find Court Official

.. £5 REPORTS “Statement of Reason: | C:\Users'\mpilltia\Documents\DFB\Tre (Prefer PDF File)

¢ 1 [ CaseReports

‘{3 PROFILE Please do not use spaces in file name *Required Information

+ [ Edit User Profile
[ password Change

Logged in as:

John Doe
LOGOUT

"DFB Clearinghouse Support:

Phone:(301) 937-1542
E-mail:dfb-dpfd@reisystems.com

Back ] [Save&cantmue] [ Cancel

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 26: Add New Case
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Step7: Confirm the information entered is complete and accurate. Then clifAdideCasé button.If
you need to edit any informatiodljck the [Edit] button.If you no longer wish to submit the caséc¢k
the[Cancel Addl button.

DFB and DPFD Clearinghouse

Session Timeout will occur in 19 minutes, 52 seconds

2 HOME
{3 CASES
[} Find Offender Case
0
[ pending Cases
- (I cOURTS
[ view Court

Add Offender/Case Confirmation

Please confirm the information you have entered.

Once submitted, the information cannot be modified.

Disclaimer: Failure to submit the requested information
will result in the convicted individual's name not being

[} Add New Court Official
[ Find Court Official
‘I REPORTS

[} case Reports
‘3l PROFILE

[ Edit User Profile

[ password Change

Logged in as:
John Doe

LOGOUT

Phone:(301) 937-1542

DFB Clearinghouse Support:
’7E-mall: dfb-dpfd@reisystems.com

included in the respective debarment lists.

Case/Docket Number: 2:11-CR:00324-MSN-ORC

Name:
DOB:
SSN:

Address:

Old Address:
Sexi

Alias:

Program:

Nature of Offense:

Count:

Benefit Denial Period:

Denial Start Date:

Denial End Date:
Sentencing Date:
Benefits Denied:

Court Name:

Autherized Court Official:
Sentencing Judge:

* - Primary

Joe Pesci
Jan 28, 1985*
534-28-3256*

423 Slippery Slope Rd
Herndon, VA 20170
us

Male

Slippery*

Denial of Federal Benefits (DFB)
Trafficking

First

During Given Time Period

Jan 01, 2013

Dec 31, 2018

Jan 01, 2013

All Benefits Denied

Eastern District of Virginia - Richmond
Mr. Tony Greig

Honorable Henry E. Hudson

—D>(Cadaeme ) (] |

Cancel Add

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 27: Add New Case
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Step 8:1f the case has been successfully submitted, a Successful Trangatfioationwill be

displayed. Theasemust bereviewedand approedby the DFB Clearinghouse and Pragr Manager
before being officially added as a qualifying caSkck on the [OK] button.

DFB and DPFD Clearinghouse

‘I HOME ;
: uccessfu ransaction
A casEs s ful T £
i L[ Find Offender Case
B ~dd New Case
: [ Pending Cases 17083. Your request will be
y reviewed and a 0 1=} stem upon verification. A confirmation report wi e
S d and added to the syst P ficat: £ t port will b
sent via emai or your information and review.
CDDU:TS ot t vi il for your informati i
iew Cou

Session Timeout will occur in 19 minutes, 51 seconds

You have successfully requested to add a new case. Case/Docket Number:
2:11-CR:00324-MSN-ORC. Your Clearinghouse ID is:

¢ L[] Add New Court Official
[ Find Court Official

- CAREPORTS —> k)

i o[ CaseReports

“- 3 PROFILE
© [ Edit User Profile
[ Password Change

Logged in as:
John Doe

Phone:(301) 937-1542
E-mail:dfb-dpfd@reisystems.com

’7DFB Clearinghouse Support:

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 28 Add New Case
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Step9: Uponapproval otthecase bythe DFB Clearinghouse and Program Manageu will receive an
email notificaton with a confirmation letter attached.

From: dfo-dpfd Sent: Mon 1/7/2013 255 PM
To  Maresh Fiuts

[

Subject Defense Procurement Fraud Debament Program

i Meseage | T17073 COURT,Comnot 65 )

&)

Eastem Distzict of Virginia - Richmend
1100 East Main Street
Richmond. VA 23219
Dear Judge Williams.

We have reccived your request to emtar a new case (Case Docket Number: 2:11-CR-00174-MSM-DEN) to the Defense Procuement Fraud Debamment Program, pussuant to 10 U.S.C. 2408. This case have been added to the Program database. We have attached the Confinnation Letter and
Report for your information and review. You can also download the file by logging in to the DFB-DPFD System and searching the case

‘Thank you for your assistance in implementing this denial of benefits sanction.

Thask you,
DPFD Clearinghouse

This message contains confidential information and is intended only for the individual named. If you are not the named addressee you should not disseminate, distribute or copy this e-mail. Please notify the sender immediately by e-mail if you have received this e-mail by mistake and delete this e-mail from
your system.

Figure 29: Add New Case

U.5. Department of Josti
oﬁc:':f u_,:;:;m;; Defense Procurement T.5. Department of Justice
Bureau .-;-‘_i;g.-i”_;_-—. stance [ Fraud Debar Pr ) Office of Justice Programs
o . o i rau ebarment Fr ogram Burequ gf Justice Assistance

for Fraud Offenders Washington, D.C. 20531

Program

Fashingtan, D.C. 20531

1. L, o sl Mkl e 18

Voung, Marcus M

3 Senizacing Date (mmidd'yyyy

01,01/2013

Mr. Richard L. Williams

Eastern District of Virginia - Richmond
1100 East Main Strest

Fichmond, VA 13119

3 e Ak

(Court Bequests - Mo Data

CASE NUMBER: [2:11-CR-00174-MSM-DEN]

Drear Mr. Williams

Thank you for forwarding the above case related to the Defense Procurement Fraud Debamment
Program, pursuant to 18 U.5.C. § 371. This case has besn added to the Program database, and I have
enclosed a confirmation report for your information and review. Please notify me if there are any
modifications, or if the period of inelizibility for Federal benefits is suspended.

Thank you for your assistance in implementing this denial of benefits sancton. Pleass contact me at
301-837-1542 if T can be of further assistanca.

Sincerely,

Elaine Sayder
Program Manager
Defonze Procurement Fraud Debament Program

Enclosure

(Court Bequests - Mo Data

7 e

(Conart Bequests - Mo Data

i Zip Code

Court Begussts - Mo Data

6. Do) o Birsh rmmachdfryyy)

Court Requests - Mo Data

10 il Secarity Musheris;

(Court Requests - Mo Data

18, CasTinchet Hornber

2:11-CR-AO0174-MSM-DEN

12 e

Fraud

12 Marme of riere ing Jusige

Henorable John Doe

15 Torsticn of Desial tmmubdbeeyy )
s Sorting Duie 01012013

b Ending D 127312018

16, Ficmefia Dt
Prohibited

17 ricr Offierme

18 dentemce By Crust
o) Sty Crisin

HNotApplicable Offense
Fraud

b ot Contiora’aditional eforrmtios

18 Rexcirmions

19 Vinrme ared Tithe of Asmtharied Court Cficial

M. Richard L. Williams

501 ot Mz 2. Phome 3

Eastam District of Virginia - Richmond ‘SDL-QDE&]J_‘D ‘I\' A
14 St Ackdoon
1100 East Main Sirest

Deforce Friscus et Friead Debirsient -

24 iy 4 S

Baarcan of Justice Assistance, #1078 Strees, HW., Wil .C, 2083 ich ; .

Fax: B1037-1581 Web Site: v ojp. s gow/BIA Tesalith lused Fichmond V4

Figure 30: Add New Case

Note: If the DFB Clearinghouselentifiesany mistakes or missing information, or requires additional
clarification, a Change Request will be sent via email to the Judicial Participant with details of the issue(s)
and the case wil!/|l move to the Alncomplete Caseso
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10. Pending Cases

The Pending Casdigk in the lefthand meniprovides a summary of submitted cases from your court
that are pending approval by the DFB Clearinghpaisd incomplete cases that your court has initiated
but not yet completear cases that have been returned by the DFB Clearinghouse fer factton.

For cases pending approval by DFB Clearinghouse, aoegds/iew of the case details is available by
clicking on the Clearinghoud® or Case Number.

For incomplete cases, clicking on the ClearinghdbDser Case Number will take you to an edlile view
of the case details for completion and submission. It is important to note that failure to submit the
nformation wil |l result in the indi

required

lists.

DFB and DPFD Clearinghouse

‘23 HOME
- {3 CASES
{1 [ Find Offender Case
[} Add New Case
5
| {3 couRTS

[ View Court

[ Add New Court Official
¢ [ Find Court Official
- REPORTS
i 1 [ caseReports
"+ {3 PROFILE

[ Edit User Profile

* [ password Change

Logged in as:

John Doe

Phone:(301) 937-1542

DFB Clearinghouse Support:
’7E-m ail: dfb-dpfd@reisystems.com

Session Timeout will occur in 18 minutes, 51 seconds

Pending Cases

Cases Pending Approval by DFB Clearinghouse (Click on the Clearinghouse ID or Case/Dacket Number to view.)

Clearing-

Offender's Name Entered On
- =iy AE=illials Sese/BREKEE MBS m SHeTE By (mm/dd/yyvy)

house ID

17083

Pesci, Joe 2:11-CR:00324-MSN-ORC Eastern District of Virginia - Richmond DFB John Doe 01/10/2013

Incomplete Cases (Click on the Clearinghouse ID or Case/Docket Number to edit.)
Disciaimer: Failure to submit the requested information will result in the convicted individual's name not being included in the respective debarment lists.

Clearing-
house ID

17080

oOffender's Name Entered On
Last, First Middle Case/Docket Number Program Entered By (mm/dd/ )
1:2R:0000200:DEM:REP Temp DFB John Doe 01/07/2013

US DO | Privacy & Security | FAQs | Contact Us

Figure 31 Pending Cases
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11. View Court

TheView Court section displays the Coimformationandassociatedourt Officials for your associated
Court.The court information cannot be changed directly. You must submit a change request via email to
the DFB Helpdeskat dfb@ojp.usdoj.gov

DFB and DPFD Clearinghouse

myres o i mtases Denial of Federal Benefits & Defense Procurement Fraud Debarment
Session Timeout will occur in 19 minutes, 43 =
{4 HOME view Court Information
2 CASES
[} Find Offender Case
D Pending Cases Court Name: Eastern District of Virginia - Richmond
‘4 COURTS Court Type: Federal Status: Active
D Court Address: 1100 East Main Street

[} Add Mew Court Official
[} Find Court Official

. City: Richmond State: VA Zip Coda: 23219
JEPC;ERI:REPDHS Phone: 804 - 906 - 2230 Ext: Fax: - -
‘d PROFILE

[} Edit User Profile

[} Password Change

Associated Court Officials
Logged in as:

John Dos Click on the official's name to edit. Click on remove to disassociate the official from the court.
o I B

Honorable Dana J. Boente attorney Active remove

DFE Clearinghouse Support: Henorable John Doe Judge Active remove
E_h:"'a‘ﬁ‘dign 937-1542 Mr. Fernando 1. Galindo Clerk Active remove
dofd@reisystems.com Honorable Henry E. Hudson Judge Active P
Mr. Levis E. Bowell Ir. Clerk Active remove

Mr. Richard L. Williams Judge Active remove

US DOJ | Privacy & Security | FAQs | Contact Us
Figure 32 View Court

12. Add New Court Official

Additional points of contadbr a courtcan be added through the Add New Court Offitirdt in the left
hand menu This should be done if a new Authorized Court Official or Sentencing Judge needs to be
added so that their name appears on the pick list fort Contacts when entering cases.

Adding a new Court Official through thigsk does not grarthat individual directaccess to the DFB
DPFD System. If system access is required, then that individual must go through the Badicigknt
registration process as definedSection 5 of this User Guide.
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Step 1:Enter the contact information for the new @dDfficial, and therclick the[Add] button.
Requiredfields are marked with a red aster{k

‘[ Find Offender Case
- [} Add New Case
! - [ Pending Cases
3 COURTS
-[) Vview Court
SR ~dd New Court Official
i -[) Find Court Official
- ZAREPORTS
! [ Case Reports
'3 PROFILE

[ Edit User Profile

" [1 Password Change

Logged in as:
John Doe

LOGOUT

DFE Clearinghouse Support:
Phone:(301) 937-1542
E-mail:dfb-
dpfd@reisystems.com

Session Timeout will occur in 18 minutes, 38 seconds

Add New Official Information

Invalid phone number.

Official Information

*Court Name: Eastern District of Virginia - Richmond +

*First Name:  Mr. + Tony

Middle Name:

*Last Name: Greig -- Select - -

*Title: Clerk - ]

*Phone: 201 - 122 - 2454 Ext:

Cell Phone: -

Fax: -

*Email: | mpillutla@reisystams.com

*Required Information

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 33: Add New Court Official
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Step 2:You will receive a successful transactiwotificationto confirm that the new Court Qdéfal has
been successfully added and associated with your €ligk.on the [OK} button.

DFB and DPFD Clearinghouse

Denial of Federal Benefits & Defense Procurement Fraud Debarment

ssion Timeout will occur in 19 minutes, 48 seconds

s S

- Hj'\::':sa Successful Transaction
[} Find Offender Case
[} Add New Case
[} Pending Cases

2 COURTS
[ View Court <l
)
[} Find Court Official
) REPORTS
[} Case Reports

‘2 PROFILE
[} Edit User Profile

[} Password Change

You have successfully added a new official and associated with the court.

Logged in as:

John Doe
LOGOUT

DFE Clearinghouse Support:
Phone:(301) 937-1542

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 34: Add New Court Official

13. Find Court Official

The Find Court Officialink in the lefthand menwllows you to search andiedxisting Court Officiaé
from yourcourt.

Note: You will only be able to edit Court Official contact information for individuaregistered in the
system. If the Court Official is a registered user, he or she must edit their own information ggdele lo
into their account via the Edit User Profile section.
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Stepl:Search on the Court Official s Fi

rst or Last N

DFB and DPFD Clearinghouse T

Session Timeout will ocour in 18 minutes, 22 seconds
JHOME Find Court Official
' CASES
[ Add New Case e
[ Pending Cases Search By: Official's Last Name ~
CIACOURTS Search record

13 View Court that containe:  5alindo search tip
-[] Add New Court Official
[I] Find Court Official
Search < |—
- I REPORTS
-[] Ccase Reports
{4 PROFILE
[ Edit User Profile
[ Password Change

Logged in as:
John Doe

Phone:(301) 937-1542

DF8 Clearinghouse Support:
’7E—mal\ : dfb-dpfd@reisvstems. com

US D21 | Privacy & Security | FAQs | Contact Us

Figure 35: Find Court Official

Step22From t he Search Result s, click on the

desired

DFB and DPFD Clearinghouse ©

Session Timeout will cccur in 19 minutes, 46 seconds
EHDME Court Officials
-~ {3 CASES
[ Find Offender Case
[ Add New Case

Official's Name Official's Title | Official's Status Associated Court Phone Number
i [ Pending Cases

. a Mr. Fernando 1. Galindo Eastern District of Virginia - Richmend (Federal)
b COURTS

[ view Court ﬁ

[ Add New Court Official
L0

- REPORTS

i [ case Reports

“- {3 PROFILE

© [ Edit User Profile

i.-[] Password Change

Click on the official’s name or court name to edit the detailed information.

Logged in as:
John Doe

Phone:(301) 937-1542

DFE Clearinghouse Support:
’7E-m ail: dfb-dofd@reisystems.com

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 36: Find Court Official
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DFB and DPFD Clearinghouse S

‘I HOME
- CAsEs
* [ Find Offender Case
[ Add New Case
i [ Pending Cases
- I COURTS
¢ 1 view Court
[1 Add New Court Official
D
-~ I REPORTS
¢ [} caseReports
“+ {3 PROFILE
[ Edit User Profile
‘[ password Change

Logged in as:

John Doe

Phone:(301) 937-1542

DFB Clearinghouse Support:
’7E—m ail:dfb-dpfd@reisvstemns.com

Session Timeout will occur in 19 minutes, 48 seconds

Edit Official Information

Official Information

*Official Type: Judicial -

*First Name: Mr. + Fernando

Middle Name: J.

*Last Name: Galindo -- Select -
*Title:  Clerk -

Status:  Active -

*Phane: = - Ext:

Cell Phone: - -

*“Email:

Higher Office:

*Required Information

Back | [ Updae | [ Delete

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 37: Find Court Official
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14. Case Reports

TheCase Reports provide a way for Judicial Participants to generate a report on approved cases submitted
by the associated Court for a specified time petadl can choose to run the report on active cases,
inactive cases, or both.

Step 1:Enter the desire8earch Criteria which include the start and end dates, case status, CT Code, and
sort preferenceClick the[Submi{ button to view the report.

2 HOME
o+ {3 CASES
: -[ Find Offender Case
L[ Add New Case
¢ [ Pending Cases
- COURTS
i [ view court
* [} Add New Court Official
[ Find Court Official
i+ 3 REPORTS
CeD
“- {3 PROFILE
[ Edit User Profile
[ password Change

Logged in as:
John Doe

DFB Clearinghouse Support:

Phone:(301) 937-1542
E-mail:dfb-dpfd@reisystermns.com

Session Timeout will occur in 18 minutes, 54 seconds

Case Report

Search Records

Court: Eastern District of Virginia - Richmond =

Start Date: January v [ 1 - [ 2012

x End Date: | December « / 31 - [ 2012
Active

Case Status: | Inactive
Both Active &

Al CT Codes »
CT Code (Procurement): | FF - Fraud

Sort By:  Offender Last Name  +

—> o] [

US DOJ | Privacy & Security | FAQs | Contact Us

Figure 38 Case Reports
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Step 2:View the report. Gck on the[Prinf button to pint the report.

w Case Report - Moazilla Firefox

S| B S

| B https://dfb-proxy-qa.reisys.com/jsp/reports/report-action.do?action= case-report

|
©

U.S. Department of Justice
Office of Justice Programs
Bureau of Justice Assistance

Section 815:1993 National Defense Authorization Act (Subsections (a) and (c) of 10 U.S.C 2408)
Listing of Active Sentences Entered for the Period Beginning 1/1/2013 and Ending 1/7/2013

Washington, D.C. 20531

Defense Procurement Fraud Debarment Program

Eastern District of Virginia - Richmond

Entry Date

Name

Case/Docket Number Denial Period Sentencing Judge Case Status

01/07/2013

Young, Marcus

2:11-CR-00174-MSM-DEN 01/01/2013 - 12/31/2018  |Honorable John Doe Active

The Denial of Federal Benefits Program
Bureau of Justice Assistance, 810 Tth Street, N.W., Washington, D.C., 20531
Fax: 301-937-1343 Web Site: www.ojp.usdoj. gov/BIA html/dfb htm]

—D[ Print ] [ Close

- — E— = r~
= e — - :

Figure 39: Case Reports
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15. Edit User Profile

The Edit User Profiléink in the lefthand menus where you can make updates to your personal contact
information. All changes to user profiles must be approvetti®pFB Clearinghouse before the changes
are reflected in the system.

Step 1:Edit the desired fields and enter the reason for change. Thenhdid¢kpdatd buttonto save the
changes.

DFB and DPFED Clearinghouse

Session Timeout will occur in 18 minutes, 54 seconds

S HOME Edit User Profile
I CASES
: +-[ Find Offender Case To make updates to your contact information:
[ Add New Case Edit the desired fields below and click the Update button.
. N Please note, all changes to user profiles must be approved
! D Pending Cases by the DFB/DPFD Clearinghouse before the changes are reflected in the system.
-+ COURTS
¢ L[ view Court

D3 AddNew Court Official

i [ Find Court Official .
70 Fin " cia Prefix: Honorable

-~ REPORTS
i D Case Reports *First N\ame: John
- =) PROFILE Middle Name:

*[1 Edit user Profile

: *Last Name:  Doe
[} Ppassword Change

Suffix:  -- Select -- -

*Title:  Jud

Logged in as: e — T
John Doe *Phone: 301 - 234 - 1234 Ext:

60Ut Tl .

*Email: mpillutla@reisystems.com

iated Organization: E2Lern District of Virginia - Richmend (Federal)

Phone: (301) 937-1542 " Northern District of Mississippi (Federal)

E-mail:dfb-dpfd@reisysterns.com

"DFEI Clearinghouse Support:

*Reasan of change:

*Required Information

—> T ) (o)

US DOJ | Privacy & Security | FAQs | Centact Us

Figure 40: Edit User Profile
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16. Passwod Change

Users are required to change their password every 90 days. The system will notify you upon login if your
password is set to expire soon. You can change your password at abgftingeit expirevia the
Password Change section.

Step 1:Enter yourexisting password, and then enter the new password twice. Clipglaagé button
to save your new password.

Figure 41: Password Change
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